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[IpaBuaa BH};TPEHHCI‘O TPYA0BOro pacnopsijaka ajas padoruuxos UIL
Tynunenxo E.C.

Hacrosumme IlpaBuia -onpenensior BHYTPEHHHUI TPY/I0BOM pacropsaioK s
pabotaukos MI1 Tymuuenko E.C. (nanee mo rekcry - Yupexaenue, Paboronarens),
NOPALOK MPHUEMA U YBOJBHEHUS PalOTHUKOB, OCHOBHBIE 0053aHHOCTH PaOOTHUKOB M
aAMUHHCTpALMK, peXUM padoyero BpeMEeHH W €ro HCMOJb30BaHHE, a TaKkkKe
OTBETCTBEHHOCTH 3a HAPYLIEHHE TPYAOBOH AHCLIUTLIHHBI.

1. IIPUEM HA PABOTY

1.1. Ilpuem mna paboty B VYupexkJeHHWE TNPOM3BOAUTCS HA OCHOBAHUH
" 3aKJIFOYEHHOTO TPY/I0BOIO JI0r0BOpa 0 pabore.

[.2. Ilpn npueme na pabory PaGoromarens oO0s3aH norpedoBarb OT
MOCTYTaOUIEro: g =

- [PEAOCTABICHUS TPYAOBOH KHIDKKU 0(hOPMIIEHHOI, B yCTaHOBICHHOM

MOPSJIKE;

- TIPE/IbSIBJICHUS NACTIOPTA, YAOCTOBEPSIOIErO JIMYHOCTD,

- CITpaBKy 00 OTCYTCTBUM CYJAUMOCTH;

- MEJUUMHCKYIO CIPABKY

- JOKYMEHTBI, OATBEPHIA0IIME MPOPECCHOHATBHY O KBATM(DHKALHIO.

[Ipuem Ha pabGory 0e3 ykaszaHHBIX JAOKyMEHTOB He npoussoautcs. Ilpuem Ha
paboTy OCYIIECTBAACTCA, KaK MpaBuiio, 0e3 MPOX0KIACHHS HWCIBITATEIbHOIO CpOKa.
[lpuem na pabory odopmisgercs npukazoMm, ¢  00s3aTeIbHBIM 03HAKOMIIEHHEM
paboThHuka. DakTHYECKHM JIONMYCKOM K padoTe CYMTAETCS 3aKJIIOYEHHE TPY/I0BOTO
JIOrOBOpA, HE3aBUCUMO OT TOrO, ObUT /I MpuemM Ha paboTy oGopmIIeH HAUIeKAILIUM
obpazom. -

1.3. Ilpekpamenue TPyAOBOro AOroBOpa MOMKET UMETb MECTO TOJIBKO MO
OCHOBAHHUAM, TPEIyCMOTPEHHBIM TPYAOBBIM 3aKOHOAATENLCTBOM. PabOTHHK mmeeT
[IPaBO PAcTOPrHYTb TPY/AOBOH AOrOBOp, 3aKIIOYEHHbIA HA HEOINPEHENEHHBIH CPOK,
npeaynpeaus 00 3ToM ajgMUHHCTpaMio 3a aBe Heaend. [lo uereuennn ykasaHHoro
cpoka mpeaynpexaeHuss 00 yBoJIbHEHHHW, pabOTHUK BNpase mpexparuth pabory, a
PaGoroaarens o6g3an BoIAATh €My TPYAOBYIO KHHXKKY U IPOU3BECTH ¢ HUM pacuer. o
JIOTOBOPEHHOCTH MEXKAY PabOTHHUKOM M aIMUHHCTpAUME TPYIOBOH JOIOBOP MOXKET
OBITH PACTOPTHYT B CPOK, 0 KOTOPOM NMPOCUT paboTHUK. CpouHsblii TPYIOBO¥H J0r0OBOp
MO/UICIKUT PACTOPIKEHUIO JOCPOYHO 1O TpeboBaHnio paboTHHKA B ciayvae ero 60Je3HH



WA HHBAIMJHOCTH, TMPENATCTBYIOMMX  BBIMOJHEHHIO paboThl 1O  JIOroBOpY,
HapyLIEHUs aJIMMHUCTPALIMEH 3aKOHOIATENBCTRA O TPY/IE, TPY/I0BOI'0 JI0OroBOpa M 1o
APYTUM YB&KHTCJIbHBIM [IPUYMHAM, MPETYCMOTPEHHBIM ICHCTBYIONIUM TPYIOBBIM
3aKoHO/AaTebCTBOM. [Ipekpamenue Tpy1080ro JIoroBopa opopmisieTcs npukazom. B
ieHb yBOJIbHeHHs PaboTonarens 00s3an Beigars pabOTHUKY €10 TPYI0BYIO KHHXKKY C
BHECCHHOM B Hee 3aNUChbI0 00 yBOJBHEHHH M NMPOM3BECTH ¢ HUM OKOHYATEIBHbI
pacuer. 3amHCH O [PHYMHAX YBOJBHEHHS B TPYJAOBYK KHIDKKY IOJDKHDI
MPOH3BOAUTHCS B TOYHOM COOTBETCTBHM C ()OpPMYJIHPOBKOM JeHCTBYIOIIETO
3aKOHOAATE/IbCTBA W CO CCHUIKOM HA COOTBETCTBYIOLIYIO CTAThIO, MYHKT 3aKoHA. JlHeM
YBOJIBHEHHS CHUTACTCA TMOCIEAHNUM 1eHb paboThI.

2. OCHOBHBIE OBSI3AHHOCTHU PABOTHUKOB

2.1. PaGoruuku YupeskIeHus 10KHBI:

- Z100pOCOBECTHO BBINIOJIHATL CBOM TPYAOBbIE O0M3aHHOCTH, COOMIOAATH
TPY/0BYIO IMCIMILIMHY, CBOEBPEMEHHO M. TOYHO UCIIOJIHATH PACIIOPSDKEHUS TUPEKTOPA
Yupex/IeHus, HCN0JIb30BaTh BCe pabouee BpeMs JUisi POU3BOAUTEILHOIO TPY/Ia;

= Ka4eCTBEHHO U B CPOK BBITIOJIHATH [IPOU3BO/ICTBEHHBIC 3a/IaHUS 1 TTOPYUCHHS,
padoTaTh HaJ MOBLIIIEHUEM CBOEI'0 IPOPECCHOHAIBHOIO YPOBHS,

- MOJUIEPKUBATh YUCTOTY M MOPAJI0K HA CBoeM paboueM MecTe, B CITyKeOHbIX
H IpYTUX TIOMELIEHUAX, COOMOAaTh YCTAHOBICHHDIHM MOPAIOK XpaHEHUS JOKYMEHTOB
" ¥ MaTepHaIbHbIX LIEHHOCTEHH, -

- 3¢ (}eKTUBHO HCMOIL30BATE MEPCOHANLHEIE KOMITLIOTEPRI, OPITEXHUKY U
apyroe o0OpyAOBaHME, SKOHOMHO M palMOHAIbHO pacxoJ0BaTh MaTephaib U
IHEPTUIO, JPYTrUe MaTEPUATLHBIE PECYPCHI;

- co0jroare HOPMBI, TpaBWjIa W MHCTPYKIMM 10 OXpaHe Tpy/a,
MPOU3BOACTBEHHYIO CAHUTAPUIO, IIPaBUIIA IIPOTUBOIIOKAPHON GE3011aCHOCTH;

* - HE MCMOJIb30BaTh /ISl BHICTYIUIEHMH M nyOaukaiumii cpe/cTBax MaccoBOM
uHpopmanuu, kak B Poccun, Tak M, 3a pyOekoM, CBEACHH, MOJIYYECHHBIX B CHIY
CJIyeOHOI0 TOJIOKEHHS, ONPEICICHHBIX CHICLIMATbHBIMU JJOKYMEHTAMH Y 4pexIeHHs]
KaKk KoMMepueckas (cay:keOHas) TaiiHa, pacrpocTpaHeHHe KOTOPOH MOXKET HAHECTH
Bpel YUpeKIeHHIO UK ero paboTHUKAM. "

2.2. Kpyr o0s3aHHOCTEi, KOTOpbIE BLIMOJHSET KaXIblii PAaDOTHUK 10 CBOEK
CHEeNUANBHOCTH, KBATU(DUKALIMH, JOJDKHOCTH, OIIPEAEINETCs TPYAOBBIM JIOrOBOPOM 1
JIOJKHOCTHOM MHCTPYKIIMEH.

3. OCHOBHBIE OBA3AHHOCTU AAMHUHHUCTPALIMH

3.1. PabGoroaarens 00s3aH:

- co01I0/1aTh 3aKOHO1IAaTEILCTBO O TPY/IE;

- MPABUJIBHO OPraHM30BaTh TPyJA pPaOOTHHUKOB Ha 3aKPEIUVICHHbIX 3a HUMU
paGourMu MecTaMH, 06eCTieduB HEOOX0IMMbIMU PUHA/UIEKHOCTAMH M OPITEXHHUKOH,
co3/aBasi 3/10poBbie U 0e30macHbie YCI0BHS TPY/Ad, COOTBETCTBYIOUIME NpaBUIaM [0



oxpane TpyJa (TexHuke 0e301aCHOCTH, CAHMTAPHBIM HOpPMaM, NMPOTHBOIMOKAPHBIM
npaBujiam); )

- obecrieyuBarb CTPOroe CoOOMOAEHHE TPYAOBOM JUCHMILIMHBL, TPHMEHATH
MEpbI BO3ACHCTBUS K HAPYUIUTEIISAM TPYIOBOM TUCIIHATLIHHBI;

- - cobnoaTh OroBOPEHHbIC B TPYAOBOM JOrOBOpPE YCJIOBHS OIUIATHI TPY/IA,
BbI1aBaTh 3apabOTHYIO MIATY B YCTAHOBJICHHBIE CPOKH;

- crocoOcTBOBaTh pabOTHUKAM B MOBBIIEHWM HMH CBOEH KBATM(HKALNM,
COBEPUICHCTBOBAHUU MPOPECCHOHATHHBIX HABBIKOB;

3.2. PaGoroaaresb, OCYINECTBIIAS CBOM OOS3aHHOCTH CTPEMHTCS K CO3/IAHMIO
BbICOKOITPO(hECCHOHAIBHOTO pabGoTocrocoOHOro. KOJUIEKTHBA, pa3BUTHIO
KOPIOPATHBHBIX OTHOLIEHUH cpeay pabOTHUKOB, MX 3aHHTEPECOBAHHOCTH B PA3BHTHH
M YKPETUIEHUH ACATEIbHOCTH Y YPEkKICHHUS.

4. PABOYEE BPEM# U BPEMS OTIBIXA

4.1. B cOOTBETCTBHH ¢ AEHCTBYIOIIMM 3aKOHOAATENLCTBOM JUI PabOTHHKOB
ycraHaBauBaeTca paboyas Heens NpoAOoDKUTENbHOCTHIO 10 40 4acoB ¢ peXKHMOM
paboTsi 1o rpaduky paboThl HIKOJIbI.

4.2, O4epeHOCTH NPe10CTaBICHUS OTILYCKOB yCTaHaBJIMBACTCS
PaGoroxaresem * ¢ y4eToM MpPOM3BOJCTBEHHONW HEOOXOJMMOCTH W MOMKeJIaHM
paboTHHKOB. 1IpOOMmKUTENBHOCTD €KETOJHOIO OIUIAYMBAEMOr0 OTIYCKa Ui BCEX
" pabOTHMKOB COTJIACHO JICHCTBYIOLIETO 3aKOHOJATENHCTBA YCTAHOBJICHA HE MeHee 28
KQJICHIAPHBIX THEH.

5. ITOOLIPEHHA 3A YCITEXU B PABOTE

5.1. 3a BbICOKOTIPO()ECCHOHAIBLHOE BBINIOJHEHHE TPYAOBBIX  00S3aHHOCTEH,
MOBBIILICHUE NPOU3BOMTEIBLHOCTH TPYAA, POJAODKUTENILHYIO U Oe3y1ipeuHyto padory
H JIpYyryie yCrexu B Tpy/e, NPUMEHSIOTCS CAEAYIOLIME MEPBI MOOLIPEHHU pabOTHHUKOB
YupexaeHus:

- 00bsaBIeHHE O1ar0JapHOCTH;

- BbIJAYa IIPEMHUH,

- HarpaxiaeHue UEHHbIM MOJAPKOM.

[ToopeHuss 0OBABIAIOTCS MPUKA30M, TOBOASTCS 710 CBEIEHHS KOJIIEKTHBA U
3AHOCATCS B TPY/IOBYIO KHHIKKY pabOTHHKA.

6. OTBETCTBEHHOCTbD 3A HAPYIIEHUE TPYJOBOW JUCLIMI LJIMHBI

6.1. 3a HapyweHue TpPyAOBOH JMCUMIUIMHBI AJAMMHHUCTPALMA [IPUMEHSET
CJIETYIOIUE IMCLMILIMHAPHBIC B3bICKAHHSL:
- 3aMeYaHue;



.= BBINOBOP;

- YBOJIbHEHHE.

YBosibHEHHE MOKET ObITh NMPUMEHEHO 3a CHCTEMaTHYECKOE HEHCHOJIHEHHE
paboTHUKOM 0€3 YBKUTEIbHBIX MPHYUH OOSA3aHHOCTEH, BO3JOKEHHBIX HA HEro
TPYJAOBbIM J0rOBOPOM M IPaBHIAMM BHYTPEHHErO TPYAOBOT0 pPacmopsika, €Cid K
pabOTHHKY paHee NMPUMEHSUINCh MEPbl JMCLIMIUIMHAPHOTO B3bICKAHMS, 3@ MpOrys (B
TOM 4MCJe 32 OTCYTCTBHE Ha paborte Gosee 4-x yacoB B TeueHue pabouero aus) Oe3
YBOKUTE/IBHBIX MPUYNH, 3@ MOSBIEHHE Ha pabdoTe B HETPE3BOM COCTOSHMM WIH B
COCTOSIHHM HapKOTHYECKOTO MJIA TOKCHYECKOIO OIbSHEHMSI, a TAK)Ke 3a COBEpPIICHHE
1o MecTy padoThl XHMIUEHHS (B TOM YHCIE MENKOro) rocyaapCTBEHHONQ HIIHU
OOIIECTBEHHOrO0 MMYILIECTBA, YCTAHOBJIEHHOIO BCTYNMMBLIIMM B 3aKOHHYIO CHIIY
MPUTIOBOPOM CY/la WM IIOCTAHOBJIEHWEM OpPraHa, B KOMIICTEHUMIO KOTOPOr0 BXOMMT
HAJIOKEHHE AMHUHUCTPATHBHOIO B3BICKAHMS WM MPAMEHEHUA Mep OOIIECTBEHHOTO
BO3/ICHCTBHS.

6.2.  JlucumrummHapHsie B3bICKaHUS NpUMeHsOTCs PaGoToaareem.
PaGoronarens Mmeer mnpaBo BMECTO HANOKEHHS JUCIMILUIHHAPHOTO B3BICKAHHS
nepeaarb BOIPOC O HApyUIEHUU TPYI0BOH JHCLIMILIMHBI HA pAaCCMOTPEHHE TPY0BOTO
KOJUIEKTHBA.

6.3. Jlo HalOXKEHHSA B3bICKAHUS OT HAPYIIUTENSt TPYJAOBOH JMCIMILIMHBI
JOJKHBL ObITh 3arpefoBaHbl 00bscHeHUs. OTka3 pabOTHHMKA AaTh OOBSACHEHHUS HE
MOXKET CHYXHUTh MPENSATCTBUEM U1 NPUMEHEHMS B3bICKaHUA. JIMCLMILIMHAPHbBIE
" B3BICKaHWA TPUMEHSIOTCA HEMOCPEACTBEHHO 33 0OHApY)XE€HHMEM NPOCTYNKa, HO HE
NO3/HEC OJIHOrO MECALA CO JHA €ro 0OHapyKEeHHs, He CYUTAs BPEMEHH GOJIC3HH HIIH
npeObiBanua paboTHUKA B OoTHycKe. B3bickaHHe HE MOXKET OBITh HATOKEHO MO3HEE
IIECTH MECALIEB CO [IHA COBEPUICHUS IMPOCTYIIKA, & [0 pe3y/bTaraM pPEeBU3HH HIIH
NPOBEPKH (PUHAHCOBO-XO3AMUCTBEHHOM JAEATEILHOCTH - HE M03/IHEE [ABYX JIET CO JIHS ET0
coBepiieHusi. B ykasawHble CPOKM HE BK/IKOYAETCS BpPeMS MNPOU3BOJCTBA IO
YTOJIOBHOMY JIEy. ‘

6.4. 3a KaK10€ HapyLICHWE TPYAOBOH AUCIMILIMHBI MOXET ObITh HAT0KEHO
TOJILKO OJIHO JUCLMIUIMHADHOE B3bICKaHWe. [Ipy HATOKEHUH JAUCUHMIIMHAPHOIO
B3bICKQHMA  JIOJDKHBI  YYMTBIBATBCA  TSHKECTh  COBEPLUEHHOIO  NPOCTYIIKA,
00CTOATENLCTBA, IPH KOTOPBIX OH COBEPLICH, MpeAIIeCTBYOas pabota 1 HOBB,H,GHHC
paboTHHKa.

6.5. [lpuka3 O NPUMEHEHMM MCIMIUIMHAPHOTO B3BICKAHHSA .C  YKa3aHHEM
MOTHBOB €ro IpUMEHeHus: o0bsBasercs (coobmaercs) pa60THHKy, MOBEPrHYTOMY
B3bICKAHUIO 1101 PACITMCKY B TPEXHEBHBIN CPOK.

6.6. Eciau B TeyeHue rojaa co JAHs NMPUMEHEHUS AUCUMIUIMHAPHOIO B3bICKAHUS
paboTHUMK He OyJer MoJBEPrHyT HOBOMY JIMCHMIUIMHAPHOMY B3bICKAaHMIO, TO OH
CUMTAETCA HE IMOJBEPruIMMCS JUCLMIUIMHAPHOMY B3bICKAHUIO. JIMCLMILTHHAPHOE
B3bICKAHME MOXKeT ObIThb CHATO aIMUHHMCTpauMed Mo CBOEH MHUIMATHBE, 110
X0JaTaliCTBY HEMOCPEICTBEHHOIO PYKOBOAMTEIS MM TPYAOBOIO KOJUICKTHBA, €CJIH
NOABEPrHYTHIA JIMCUMIIMHADHOMY B3bICKAHMIO HE COBEPIIMJ HOBOrO NPOCTYINKAa U
npoasuil cebs kak a00pocoBecTHb paboTHuk. B TeueHue cpoka aeHCTBUS
JUCHHUIUTMHAPHOIO B3bICKAHHS MEPBI MOOLPEHHUS, YKa3aHHbI€ B HacToAmux [ IpaBunax,



K paGOTHHUKY HE PUMEHSIOTCS.

6.7. C npaBuiamu BHYTPEHHETO PACIOPs/IKa JODKHBI ObITh 03HAKOMIIEHBI BCE
paboTHMKM Y4pexeHHus, KOTopbie 00s3aHbI B CBOEW IOBCEJHEBHOI pabore
co0mo1aTh NOPSI0K, YCTAHOBJICHHBII TPAaBUIIAMM.

C npaBunamu BHyTpeHHero TpyaoBoro pacnopsiaka MI1 Tymuuenxo E.C.
O03HAKOMJICH(a):

@amunna Uma OTuectBo JOIDKHOCTD [Nommcs




