| " i YTBEP}KIAIO:
« I-A o EAA C |(\/A ‘,.‘.-,- —_— AunpexTop Yy 40

Ban wkona «Fnobanckyn»
Ansbbesa A.A.

AsbikoBan
wxona
TAOBAACKYA

01 cenTtabpa 2020 .

Y 10 s3bikoBas mkosa «[iobaickyin»

Hacrosmue [lpaBuna onpenensitor BHYTPEHHWI TPYIO0BOM pacropsiiok JUis
padotaukos UY J1O s3bikoBas mkona «I 1obanckyn» (anee mo TeKCTy - YupeKaeHue,
PaGoTonarens), NOpsI0K NpueMa U yBOJIbHEHUSI paOOTHUKOB, OCHOBHBIE 00S13aHHOCTH
pabOTHUKOB W aAMUHUCTPALMH, PeXKUM paboyero BPEMEHU M €ro UCIOJIb30BaHKE, a
TAaKKE OTBETCTBCHHOCTD 3a HAPYILICHHC Tp}’,[lOBOﬁ JHUCHHUTLITHHDBI.

1. [TIPUEM HA PABOTY

1.1. Tlpuem mna pabory B VYupexiaeHawe MPOU3BOIUTCS HA OCHOBaHWM
3aKJIFOYEHHOI0 TPYAOBOI0O J0roBopa o pabore.

1.2. Ilpn npueme Ha paboty PaGoroxarenp o00s3aH nmpeﬁonam oT
HOCTYNAIOILEr0:

- MPEI0CTABIICHUS TPYAOBOM KHUKKH O(OPMIIEHHOM, B yCTAHOBICHHOM

MOpsAKe; '
NPeIbABICHHUS 11ACIIOPTA, YI0CTOBEPSIOLIETO JUUHOCTD,

COpaBKy 00 OTCYTCTBUM CYTUMOCTH;

MEIMIIMHCKYIO CITPABKY

JIOKYMEHTBI, TIOATBEPIKIAI0MNE NPO(ECCHOHATBHYIO KBATH(DHKALHIO.
IlpueM Ha paGory 0e3 yka3zaHHBIX JOKYMEHTOB He mpousBoaures. [lpuem Ha

paboTy OCYILECTBIISCTCS, KaK NMpaBwio, 0e3 MpOXOMIACHHS MCIBITATEIbHOTO CPOKA.

[lpuem Ha pabory odopmusiercs npuka3oM, ¢  00S3aTeIbHBIM 03HAKOMIICHHEM

paGotHuKka. PaKkTHYECKHM JOMYCKOM K padoTe CUMTAETCsl 3aK/IOYEHHE TPYI0BOIrO

J0rOBOpa, HE3aBUCHMO OT TOro, ObLI JH NpueM Ha paboTy odopmileH HaUIEKALMM

obpazom.

1.3. Tlpekpamienue TpyA0BOr0 AOrOBOpPa MOMKET HMETh MECTO TOJIBKO M0
OCHOBAHUSAM, TPE/yCMOTPEHHBIM TPY/IOBBIM 3aKOHOJATENbCTBOM. PaboTHHK HMMEET
MpaBO PacTOPrHyTh TPYAOBOIH JOrOBOpP, 3AKIIOYEHHLIH HA HEONPE/ICICHHBIA CPOK,
npeaynpeaus 00 3ToM aIMHHUCTpALMIO 3a ABe Heaenu. [lo ucrevennn yka3zaHHOTO
cpoka mpeaynpexjacHus o0 yBOJIbHEHMM, pabOTHUK BMpaBe MPEKpaTHTh padoTy, a
PaGoTtomarens 06s3aH BbIIATh EMY TPYAOBYIO KHIDKKY M IIPOU3BECTH ¢ HUM pacyeT. [1o
JOTOBOPEHHOCTH MEXKAY paOOTHUKOM W aJIMUHHUCTpalMed TpyI0BOH JOrOBOP MOKET



ObITh PaCTOPTHYT B CPOK, 0 KOTOPOM MPOCHT paboTHUK. Cpo4HbIii TPYI0BO# 10roBOp
ITO/UIEIKHUT PACTOPKEHUIO OCPOYHO 110 TpeboBaHuio pabOTHHKA B ciTy4ae ero 00se3HuU
WIA WHBAJIWAHOCTH, TNPENATCTBYIOMIMX BBINOJHEHHIO paboOTHl [0  JOroBOpY,
HapyUICHUs] aAMHMHHACTPALIMEN 3aKOHO1AaTENIbCTBA O TPYAE, TPY/I0BOr0O JIOrOBOpaA U 110
JAPYTUM YBOKHUTEIbHBIM MPHUYUHAM, MPEAyCMOTPEHHBIM JACHCTBYIOIIHM TPYAOBBIM
3akoHozarenbeTBOM. [Ipekpaiienue TpyA0BOro AoroBopa opopmisercs npukasom. B
JieHb yBosbHenus Paboronarens o0s3aH BbiIaTh PaOOTHHKY €0 TPYJAOBYHO KHMXKKY C
BHECEHHOI B Hee 3armmchi0 00 YBOJBHEHWM M MPOM3BECTH C HUM OKOHYATEIbHBIN
pacuer. 3amvcH O TPHYMHAX YBOJBHEHMS B TPYAOBYIO KHWDKKY JIOJDKHbI
NPOM3BOAUTHCA B TOYHOM COOTBETCTBHM C  (DOPMYJIMPOBKON JACHCTBYIOUIEIO
3aKOHO/IATE/IbCTBA U CO CChUIKOW HA COOTBETCTBYHOILYIO CTAThIO, ITYHKT 3aKoHa. JIHem
YBOJIbHCHWS! CYMTACTCS MOCIICAHMIA ICHD pabOThI.

2, OCHOBHHE OBA3AHHOCTHU PABOTHHUKOB

2.1. PabOTHHKH YUpeKJIEHUSN 0TKHBI:

- 100pOCOBECTHO BBINIOJHATH CBOM TPYIOBbIE O00f3aHHOCTH, COOIIOIATH
TPYAOBYIO AUCLIMILIMHY, CBOEBPEMEHHO H TOYHO MCIIOJIHATD PACIIOPSHKEHHUS IUPEKTOPa
Yupex/ieHus, UCOJIb30BaTh Bee pabouee BpeMs Ul IPOH3BOJAUTEIBHOTO TPy Aa,

- KAQYECTBEHHO U B CPOK BbIMIOJIHATD MPOU3BOACTBEHHBIC 3a1aHKA H ITOPYUYCHUS,
paboTarh Ha/l NOBBILIEHHEM CBOEr0 MPO(ECCHOHAIBLHOTO YPOBHS,

- MOJJAEPKUBATH YUCTOTY M MOPSAAO0K HA.CBOEM pabodeM MecTe, B CIIyKeOHBIX
M APYTUX MOMEIIeHUsX, COOMOAaTh YCTaHOBICHHbIN MOPSAOK XpaHEHUS noxymemon
M MaTepuaibHbIX LIECHHOCTEI;

- 3(pdexTHBHO HCNOAL30BATh MEPCOHANBHBIE KOMIBIOTEPDI, ()prTemecy H
apyroe 000pya0oBaHWE, 3KOHOMHO M pPaLMOHAIBHO pPAcXoJoBarb MaTepHalibl H
YHEPIUL0, APYTUe MaTepUaibHble PECYPCHI;

- co0aoaar,  HOPMbI, TIpaBWja M MHCTPYKLMM 110 OXpaHe 'Tpy/a,
NPOU3BOACTBEHHYIO CAHUTAPUIO, TIpaBila POTUBONOKAPHOI 0€3011aCHOCTH,

* - HE MCIOJIb30BaTh JUIS BBICTYIUICHMI M MyOiMKaumii CpeacTBax MaccoBOH
undopmauuu, kak B Poccuu, Tak u, 3a pyOekoM, CBEIEHHI, MOJYYCHHLIX B CHITY
Ciyxe0HOrO TIOI0IKEHHSL, ONPE/ENEHHBIX ClIeLHATbHbIMU JOKYMEHTAMHU Y UPEXKICHHS
KaKk koMmepueckas (ciyxebHas) Taiina, pacnpocTpaHenue Kompon MOKET HaHECTH
Bpe/l YUpexJICHUIO UK er0 pabOTHUKAM.

2.2. Kpyr 00s3aHHOCTEN, KOTOPbHIE BBITIOJIHAET KaK/bIH paﬁommc o CBOCH
CHEUMATIBHOCTH, KBATU(QUKALMK, JOTKHOCTH, ONPEAEIIAETCS TPY/IOBBIM JIOTOBOPOM H
JIOJDKHOCTHOHM MHCTPY KLIMEH.

3. OCHOBHBIE OBSI3AHHOCTH AJIMUHUCTPALIMM

3.1. Paboronarens 00A3aH:
- co0/oAaTh 3aKOHOIATENLCTBO O TPY/IE,
- MPaBWJIbHO OPraHu30BaTh TPyA PabOTHMKOB HaA 3aKPEIUICHHBIX 3a HHUMH



pabounmu mMecTamu, oOecneduB HEOOX0IMMbIMU NIPUHAUTIKHOCTAME H OPITEXHHKOIM,
CO3/1aBasi 3/I0pOBbIC ¥ OE30MacCHbIC YCIOBHS TPY/Ia, COOTBETCTBYIOUIME NPABUIIAM 110
OXpaHe Tpyaa (TeXHHKE O€30MacHOCTH, CAHMTAPHBIM HOPMaM, MPOTHBOMOKAPHBIM
[paBuiam);

- - obecnieunBars CTPOroe COOMOJACHHE TPYAOBOM JUCIMILUIMHBL, [IPUMEHATh
MEpPBI BO3ACHCTBHSA K HAPYIIUTEISAM TPYA0BOH JMCLMIIIMHEL,

- coOmonaTs OrOBOPEHHBIE B TPY/JOBOM JOTOBOPE YCIIOBHS OIUIaThi TPyJa,
Bbl/IaBaTh 3apadOTHYIO MJIATy B YCTAHOBJICHHBIE CPOKH;

- crocoOCcTBOBaTh PAabOTHHKAM B MOBBILEHWH MMM CBOeH KBaim(pukanmm,
COBEPIIEHCTBOBAHMH MPO()ECCHOHATHHBIX HABBIKOB,

3.2. PaGoronareib, OCYyIECTBIISIS CBOM O0S3aHHOCTH CTPEMMUTCS K CO3JIdHHIO
BbICOKONPO(ECCHOHAIBHOTO paboTtocnocobGHOrO KOJLJIEKTHBA, Pa3sBUTHIO
KOPIOPaTHBHBIX OTHOIICHHIT Cpe/i paGOTHUKOB, MX 3aHHTEPECOBAHHOCTH B PA3BUTHH
H YKPEIUIEHHH JCATEIbHOCTH YUpeiaeHus.

4. PABOYEE BPEMSI 1 BPEMS] OTIIbIXA

4.1. B cooTBETCTBMM C JEHCTBYIONIAM 3aKOHOAATENbCTBOM i PAOOTHUKOB
yCTaHaBIMBAETCd paboydast HeleNs MPOAOJDKUTEIbHOCTBIO 10.40 4acoB ¢ pPeXHMOM
paboTsl 1o rpadguky paboThl HIKOJIbI.

42.  OuepeaHOCTh MPeAOCTaBJICHUS OTITYyCKOB yCTaHABJIUBACTCA
" Paboronarenem * ¢ y4eroM MNpOM3BOJACTBEHHON HEOOXOAMMOCTH M MOXKEIaHui
paboTHUKOB. [Tpo10/HKUTETBHOCTE €KErOAHOTO OILUIAYUBAEMOTO OTITYCKA JUIS BCEX
pabOTHHUKOB COTJIACHO JCHCTBYIOILIEro 3aKOHO/IATENhCTBA YCTAHOBIICHA He MeHee 28
KaQJICH/IapHBIX JIHEMH.

5. TIOOLIPEHMA 3A YCITEXU B PABOTE

5.1. 3a BBICOKOMPO(ECCHOHAIBHOE BBIMOJIHEHHE TPYJOBBIX O0A3aHHOCTEH,
NOBBIIICHHE MPOU3BOIUTENLHOCTH TPY/1a, NPOODKUTEIBHY IO H Oe3ynpeunyto paboTy
H JIPYTHe YCIEXH B TPY/Ie, NPUMEHSIOTCS ClIeAYIOLIHE MEPhI HOO[IlpeHHH paﬁoTHmmB
Yupexaenus:

- 00bsBJIeHHE OJ1ar0JapHOCTH,

- BbIJIa4a MPEMHH;

- Harpax/IeHHE LIEHHBIM T0IapPKOM. | _

[Toowmpenns 0OBABIAIOTCS NPUKA30M, JOBOAATCSA 10 CBEJACHUS KOJUIEKTHUBA W
3aHOCATCS B TPYAOBYIO KHIKKY pabOTHHKA.

6. OTBETCTBEHHOCTbD 3A HAPYILIEHUE TPYJIOBOU JUCHATLIIUHBGI

6.1. 3a HapywieHue TPYAOBOH JMCIMILIMHBL aJAMHUHUCTPALUS TIPHMEHSET
CIEIYIOUINE TUCUMIUIMHAPHBIC B3BICKAHMS

- 3aMEYaHKE;

- BBIFOBOP:



-= YBOJIbHEHME.

YBOJIbHEHHE MOXKET ObITh MPUMEHEHO 33 CHCTEMATHMYeCKOe HEHCIOIHEHHE
paboTHUKOM O€3 YB@OKMTEJIbHBIX MPUYMH OOA3aHHOCTEH, BO3JIOKCHHBIX HA HEro
TPYZOBBIM 0TOBOPOM H NpPABHJIAMH BHYTPEHHEIO TPYJI0BOIO pacnopsjxa, eCiu K
paGoTHHKY paHee NPUMMEHAIMCh MEpbl JUCHHMIUTHHAPHOIO B3bICKAHMUS, 3a NpOry (B
TOM YHCJIE 3a OTCYTCTBHE Ha pabote Oosee 4-x 4acoB B TedeHHEe pabodero aus) 6e3
yBaKHTEIbHBIX TPHUMH, 32 TOABJCHUHE Ha paboTe B HETPE3BOM COCTOSHHH WIH B
COCTOSIHHM HApPKOTHYECKOTrO HJIH TOKCHYECKOTO OMNBAHEHMS, a TAKKE 34 COBEPIICHUE
Mo mecty paboThl  XUINEHHS (B TOM UMCJIE MEJKOro) rocyIapCTBEHHOr0 WK
OOIIECTBEHHOr0 MMYIIECTBA, YCTAHOBJIEHHOrO BCTYNMBIIUM B 3aKOHHYIO. CHITY
NPUrOBOPOM CY/jIa MIIM TIOCTAHOBJIEHHEM OpraHa, B KOMITETEHIMIO KOTOPOTO BXOIMT
HAJIOYKEHHWE a]MUHUCTPATUBHOTO B3BICKAHWS WM IIPUMEHEHHS Mep OOLIECTBEHHOIO
BO3/ICHCTBHSL.

6.2. JlucumrumMHapHbie B3bicKaHHus IpuMensiioTcs Paboroaarenem.
PaGorogarenh MMEET TIPAaBO BMECTO HAJIOKEHHs JUCLMILIMHAPHOIO B3bICKAHMS
repe/iarh BOMPOC O HApYUICHHH TPY/0BOH AMCLMILIMHBI HA PACCMOTPEHHE TPY0BOIo
KOJUICKTHBA.

6.3. JIo HanoXeHWS B3BICKAHHS OT HAPYUIMTENS TPYJAOBOM JIMCUHILIMHbBL
JOJDKHBI ObITh 3aTpeboBanbl 00bsicHeHHs. OTka3 paboTHMKA 1aTh OOBSACHEHMS HE
MOXKET CJIY’)KHTh MPEMSTCTBHEM [UIS NPUMEHEHHs B3bICKaHUA. JIMCIMIUIHHAPHBIE
_ B3bICKaHUS TPUMEHSIOTCS . HENOCPEACTBEHHO 3a 00HAPY/KEHHEM NPOCTYIKA, HO HE
MO3/{HEE OJIHOrO MECANA CO JHA ero 0OHApYKEHUs, HE CHUTas BpeMeHH 00JIe3HH K
npeObiBaHKs PabOTHUKA B OTHYCKE. B3biCKaHMe HE MOKET ObITh HAIOKEHO TNO3JHEE
IECTH MECALEB CO JHsA COBEPIICHHMS TNPOCTYIKA, a MO pPe3y/lbTaraM pPEBU3UH "HIIH
MPOBEPKH (PUHAHCOBO-XO3AMCTBEHHOI ICATEIBHOCTH - HE MO3/IHECE IBYX JICT CO JIHA €T0
coBepiieHHsA. B yKka3aHHBIC CPOKHM HE BIKJIOYAETCS BpeMs MPOM3BOJACTBA MO
YyrOJOBHOMY €Y. '

6.4. 3a Kax/10e HAPYIICHHE TPYIOBOH JAUCLMILIMHBI MOXKET OBITH HATTOXKEHO
TONBKO OJHO MAUCHMILIMHAPHOE B3bickaHwe. lIpu Hamo)eHuw IMCHUITIAHAPHOIO
B3bICKAHMA  JIOJDKHBI  YYMTBIBATHCS  TSDKECTh  COBEPUICHHOIO  MPOCTYTIKA,
00CTOSTENILCTBA, IPH KOTOPBIX OH COBEPILIEH, NPeINIEeCTBYOMAas padoTa v MoBeACHHE
paboTHuUKA. '

6.5. Ilpykaz 0 NPUMEHEHUM JMCLMILIMHAPHOIO B3bICKAHMS ¢ yKazaHueM
MOTHBOB €r0 NMpPUMEHEHUs 00BABJIETCS (Co0OmaeTcs) paboOTHHUKY, nonnepmy"romy
B3bICKAQHHIO MO/1 PACTIMCKY B TPEXAHEBHBIH CPOK.

6.6. Ecau B TeueHHe roaa co JHsA NPUMEHEHHUs JUCHUIIIHHAPHOrO B3bICKAHUA
paboTHHK He OyAeT NOABEPrHYT HOBOMY JIMCIMIUIMHAPHOMY B3BICKAHUIO, TO OH
CHMTAETCSl HE MOABEPrUIMMCS JIMCIMILIMHAPHOMY B3bICKaHUIO. JlncuwmmiuHapHoe
B3bICKAHWE MOXET OBITh CHATO aJMWHHCTpAaLMEd M0 CBOCH MHHUIMATHBE, 10
X0aTalCTBY HEMOCPEJCTBEHHOTO PYKOBOJMTENS WA TPYI0BOI0 KOJUICKTHBA, €CIIH
MO/IBEPTHY ThIM JIMCIMIUIMHAPHOMY B3bICKAHHIO HE COBEPIINJ HOBOIO IPOCTYIKA M
nposisun  ce0s kak aoOpocoBecTHbli paboTHuk. B TeueHme cpoka JCHCTBUA
JIMCLMILIMHAPHOIO B3bICKAHMS MEPBI [TOOUIPEHUS, yKa3aHHbIe B HacTosmuX [Ipasunax,
K pabOTHHUKY HE IPUMEHSIOTCS.



.6.7. C npaBwiaMH BHYTPEHHETO pacriops/ika JA0uKHbI ObITh 03HAKOMIICHBI BCE
paGoTHHKH YUpeKACHHsS, KOTOpbie 00s3aHbl B CBOEH MOBCEIHEBHOM pabore
co0u110/1aTh 110PS/I0K, YCTAHOBJICHHbBIN IIPABU/IAMH.

C npasunamu BHyTpeHHEro Tpyaosoro pacnopsaka YUY J10 s3bikoBas mkoJia
«["mobancky» o3HaKOMIIeH(a):

Oamunua Uma Otuectso JIOIDKHOCTh INoarmck




