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[IpaBuna mlﬁpeunem TPYAOBOIro pacnopsiaka s paboruuxos UIT
Tynuuenko A.H.

Hactosimme Tlpasuna onpenensitor BHyTpeHHui Tpya0BOi pPacmopsiok s
paboruukos Ml Tymumenko A.H. (zanee no tekcry - Yupexaenne, PaGoronarens),
NOPS/IOK NIPHEMA U YBOJIBHCHUA PaOOTHUKOB, OCHOBHBIC 00A3aHHOCTH PabOTHUKOB M
Q/IMUHUCTPALIMH, DPEXHMM pad04ero BPEMEHH W €ro HCHOJb30BAHUE, a TaKKe
OTBETCTBEHHOCTD 38 HAPYILEHHE TPY/A0BOMH JHCLIATUIMHBL

|. [IPUEM HA PABOTY

[.1. Tlpuem na paGory B VYupexIeHHWe NPOM3BOAMTCS HA OCHOBAHWH
" 3aKJTIOYMEHHOIO TPy I0BOTO J0r0BOpa o pabore.

1.2. Tlpu npueme wna pabory PaGoromarens oOs3an mnorpeGosars oT
MOCTYIAKLIEro: -

-IIPEJI0CTABICHUS TPYAOBON KHMXKKH O()OPMIICHHOM, B YCTaHOBJICHHOM

MOpsiIKe:;

- NPEeabABICHUSA MACTIOPTA, YA0CTOBEPSIOIET0 THYHOCTD;

- CIpaBKy 00 OTCYTCTBUH CYAUMOCTH;

- MEIMLMHCKYIO CHPABKY;

- AOKYMEHTBI, MOATBEPXK/IAOIIME TIPOPECCHOHATBHY IO KBATH(HUKALIHIO.

IIpuem na paGoty Ge3 yka3aHHBIX JOKYMEHTOB HE Mpou3Boautcs. Ilpuem Ha
pabory ocCymecTBseTCs, KaK MPaBHIO, 6e3 MPOXOMICHHS HCIBITATENPHOTO CPOKA.
[Ipuem na paGory odopmusiercs npukasoM, ¢  00A3aTeNbHBIM O03HAKOMIICHHEM
paborHnka. DAKTUYECKUM JOMYCKOM K paloTe CYMTAETCH 3aKMIOUYEHHE TPYIOBOIO
JI0roBOpa, HE3aBMCHMO OT TOTrO, ObLI M MpHeM Ha paboTy o(opMIIEH HAUICKAILUM
obpaszom. '

1.3. IlpekpaiieHse TPya0BOrO J0rOBOpPA MOXKET HUMETh MECTO TONBKO 110
OCHOBAHMSAM, TNPETYCMOTPEHHBIM TPY/IOBbIM 3aKOHO/ATENILCTBOM. PaGOTHUK HMeeT
paBO PaCTOPrHYTh TPYAOBOM JOTOBOP, 3aK/IFOUEHHbIH Ha HEOTPEIEICHHbIH CPOK,
npeaynpeaus 00 9TOM aJIMMHHCTPAIMIO 3a /B¢ Heaean. 10 McTedeHnn yKa3aHHOro
CpoKa npeaynpexaeHus o0 yBoiabHeHWH, paGOTHHK BIIpaBe NpeKpaTtuTh paboTy, a
Paborozarens 00s3an BBAATH €My TPYIOBYIO KHHXKKY H IPOM3BECTH ¢ HUM pacuet. [To
JIOrOBOPEHHOCTH MKy PabOTHMKOM M aJMHUHUCTpALHEil TPYAOBOM OrOBOP MOKET
OBITbH PaCTOPrHYT B CPOK, O KOTOPOM Tpocut paboruuk. CpouHslii TPya0BOii JIOTOBOP
NOUICIKUT PACTOPIKEHHUIO JOCPOYHO 110 TpeOOBaHHIO pabOTHHKA B ClIy4ae ero 60/1e3Hu



WM MHB&IWIHOCTH, [IPENSATCTBYIOIMX BBIINOJHEHUID padoThl 10  JIOrOBOPY.
HapyILCHUS aIMMHUCTPALMEN 3aKOHO/IaTE/IbCTBA O TPYJie, TPYIOBOIrO I0roBOpa M 1o
APYTUM YBOKHUTCIBHBIM TNPHYUHAM, NPEAYyCMOTPEHHBIM ACHCTBYIOIIMM TPYIOBBIM
3akoHoaarenbeTBOM. [Ipekpamenne TpyaoBoro goroopa odopmisiercs npukasom. B
AeHb yBoJIbHeHUs Paboronarens 00s3aH BeLAaTh paGOTHHKY €10 TPYAOBYIO KHUXKKY C
BHECCHHOI B He€ 3aruchi0 00 YBOJBHEHMHM M NPOM3BECTH C HHM OKOHYATEJIBHBIN
pacuer. 3anMcM O TPHUMHAX YBOJIbBHEHHS B TPYAOBYK) KHIDKKY JIOJDKHBI
NPOMU3BOJIUTBCA B  TOYHOM COOTBETCTBHM C  (DOPMYJIHPOBKOI  JEHCTBYIOIIErO
3aKOHO/ITE/IbCTBA H CO CCHUIKOM HAa COOTBETCTBYIONIYIO CTATHIO, IYHKT 3aKOHA. JIHeM
YBOJIbHEHHS CYMTAETCS TIOCHEAHMI eHb paboTHl.

2. OCHOBHBIE OBA3AHHOCTHU PABOTHHUKOB

2.1. PabGoTHUKN YupeaeHUS NOJDKHBI:

- J0OpOCOBECTHO BBITIOJHATH CBOM TPYJIOBblE OOS3aHHOCTH, COOMOAATH
TPYI0BYI0 IMCIMILIMHY, CBOEBPEMEHHO M. TOYHO MCIIOJIHATH PACTIOPSKEHH TMPEKTOpa
Yupex/aeHus, MCI0/Ib30BaTh Bce pabouee BpeMs Ui MPOH3BOIUTEIIBHOIO TPY/IA;

- Ka4eCTBEHHO M B CPOK BBINOIHATH [IPOU3BOICTBEHHBIC 3a1aHUs M TTOPYYECHHS,
paboTaTh Ha/ MOBHIILEHUEM CBOET0 MPOPECCHOHAIBHOTO YPOBHS;

- NOUICPYKUBATL YHUCTOTY M MOPAJAOK HA CBOEM pabodeM MecTe, B CayKEOHbIX
U IPYTHX NMOMEUIEHUAX, COOIIOAATh YCTAHOBIECHHBINH MOPAA0K XpaHEHHS JOKYMEHTOB
* M MarepUaibHbIX LIEHHOCTEIL;

- 9((}exKTUBHO UCMOIB30BATh MEPCOHAIBHBIE KOMIIBIOTEPHI, OPITEXHHKY |
Apyroe 000pYyJ0BAaHMUE, SKOHOMHO M palMOHAIBHO PACXOAOBATH Marepuais |
IHEPIUl0, JAPYrue MarepHalibHbIE PECYPCHI;

- co0moars HOPMBI, MpaBWIa M UHCTPYKIMH [0 OXpaHe Tpy/a.
[POM3BO/JICTBEHHYH) CAHUTAPHUIO, IIPaBUJIa MPOTHUBOIIOXKAPHOI 6€301acHOCTH;

* - HE HCIOJb30BATh /I BBICTYIUICHMH W IyOJMKauMii CpeacTBax MacCoBOM
uHpopmannu, kak B Poccun, Tak u, 3a pyOeKOM, CBEICHHIA, MMOJYYEHHbIX B CHIY
CIIyKeOHOro MoJI0KEHH, ONPEIC/IEHHBIX CeHHAIbHBIMI JOKYMEHTAMH Y Upek/ICHHS
KaKk KoMMepueckas (cay>keOHas) TaiiHa, pacrnpocTpaHeHre KOTOpPOH MOXkKeT HaHEeCTH
Bpel YUpexIeHHIO WU ero paboTHUKAM. :

2.2. Kpyr o0s3aHHOCTEH, KOTOPBIC BBINOJHAET KAXK/biii pabOTHUK MO CBOEHi
CIIEIMAILHOCTH, KBATH(HUKAIMH, IOJDKHOCTH, ONPEICIseTCsl TPYAOBBIM JIOTOBOPOM M
JOJDKHOCTHON HHCTPYKLIMEH.

3. OCHOBHBIE OBA3AHHOCTHU AIMUHUCTPALIUU

3.1. Paboropxaresnn o0a3aH:

- co0/r0Aarh 3aKOHOATEILCTBO O TPY/IE:

- NPaBUJIBHO OPraHu30BaTh TPYA PabOTHUKOB Ha 3AKPEILUICHHBIX 3a HUMH
pabounmu MecTamu, o0ecreduB HeOOX0IMMBIMHU TIPUHAUIEKHOCTAMH U OPITEXHUKOI,
co3/1aBas 310pOBbI€ W O€30MacHbIC YCJI0BUA TPY/Ia, COOTBETCTBYIOIIME MPaBUiaM 110



OXpaHe TpyJa (TexHuke 0e30IacHOCTH, CAHWUTAPHBIM HOPMaM, IIPOTHUBOIIOKAPHBIM
MpaBUJIaM ); g

- obecrieuMBaTh CTPOroe COOMIOJACHUE TPYAOBOM JHCIMIUIMHBI, TPHUMEHATH
MEpbl BO3JICHCTBUA K HAPYLIUTEIIAM TPYAOBOMH IMCLIMILIAHDI;

- co0monaTs OrOBOPEHHBIC B TPYJAOBOM JIOTOBOpE YCIOBHS OILIAaThl TPY/A,
BbIJIaBATh 3apabOTHYIO IJ1aTy B YCTAHOBJICHHBIE CPOKH,

- cnocoGcTBOBaTh pabOTHUKAM B TMOBBIIICHHM WMH CBOEH KBANTM(HUKAIMM,
COBEPUICHCTBOBAHUU MTPOPECCHOHATHHBIX HABBIKOB;,

3.2. PaGoroaaresib, OCYLIECTBIAA CBOM O0A3aHHOCTH CTPEMUTCS K CO3aHHIO
BBICOKOTIPO(ECCHOHATBHOTO paboToCriocCOOHOIO . KOJUIEKTHBA, pa3BUTHIO
KOPIIOPATHUBHbBIX OTHOLICHUH Cpe/it pabOTHUKOB, UX 3aMHTEPECOBAHHOCTH B PA3BHTHH
M YKPEIUICHHH JACATCIBHOCTH Y UPEIKICHUS.

4. PABOYEE BPEMA U BPEMSA OT/IbIXA

4.1. B cooTBeTCTBHH ¢ ACHCTBYIOIIMM 3aKOHOJATEILCTBOM /Ui pabOTHHKOB
ycTaHaBauBaercs pabouast HeJeas NPOJODKUTENLHOCTBIO 10 40 4acoB ¢ pexkUMOM
paboTh! 1o rpaduky paboThl MKOJIbI.

4.2.  OyepeaHoCTb [PEI0CTaABICHUS OTITYCKOB yCTaHaB/IMBACTCS
PaGorogarenem * ¢ y4eroM ITpOM3BOJICTBEHHON HEOOXOIMMOCTH U I10KE]IaHUH
paboTHUKOB. [IpOAOIKUTEIBHOCTD €KEr0HOIO OIUIaYMBAEMOr0 OTIIyCKa JUISL BCEX
" pabOTHMKOB COTJIACHO JCHCTBYIOUIEIO 3aKOHO/ATE/IbCTBA YCTAHOBJICHA HE MeHee 28
KAJICHIAPHBIX JAHCH,

5. TTOOUIPEHHA 3A YCIIEXHU B PABOTE

5.1. 3a BbICOKONPO(ECCHOHATLHOE BBIIIOTHEHHE TPY/A0BbIX - 00SA3aHHOCTEH,
MOBBIIICHUE NTPOU3BOAMTEIBHOCTH TPYAQ, NPOJOJDKUTEIbHYIO M O€3ypeunyto paborty
M JIPYTHE YCIIEXH B TPY/IE, MPUMEHSIOTCA ClEAYIOLHE MEPbI MOOLIPEHU pabOTHHKOB
YupexaeHus:

- 00bsaBiIeHHE 0J1ar0JapHOCTH,

- BblJaya [PEMUH;

- Harpak/JIeHWe [EHHbIM NMOJAPKOM.

[Toompenus oOBABIAIOTCS MPHUKA30M, JOBOIATCH JI0 CBEIEHMSA KOJUICKTHBA M
3aHOCATCA B TPYAOBYIO KHHXKKY pa0OTHHKA.

6. OTBETCTBEHHOCTb 3A HAPYILIEHHUE TPYJIOBOM JIUCLIUILJIMHBI

6.1. 3a HapymieHWe TPYHOBOM JMCUMILIMHBI aJAMMHHUCTPALMA MPUMEHSET
CHAEAYIOMHE JUCIMIUINHAPHBIE B3bICKAHUS: '

- 3aMEYaHMe;

- BBITOBOP;

- YBOJIbHEHHE.

YBO/NbHEHHE MOKET ObITh INPUMEHEHO 3@ CHCTEMATHYECKOe HEHCIIOTHEHHE



paboTHUKOM 0€3 YB@KUTEIbHBIX TPHYUH OO0S3aHHOCTEH, BO3JOKEHHBIX HA HETO
TPY/ZOBBIM [OrOBOPOM M NpaBU/aMM BHYTPEHHErO TPYAOBOr0 paclopsika, ecld K
paboTHHMKY paHee NPUMEHSUINCH MEPhI JAUCLMIUIMHAPHOTO B3BICKAHMS, 3a IPOryJ (B
TOM YHCIIE 33 OTCYTCTBHE HA pabore Oosee 4-x yacoB B TeueHue pabouero jHs) 6e3
YBOKHTE/IBHBIX NPHYHH, 34 MOsABICHHE HAa paboTE B HETPE3BOM COCTOSHUM WIIH B
COCTOSIHHH HAPKOTHYECKOr0 MJIM TOKCHYECKOTO ONbSHEHHS, a TAKKe 32 COBEpIICHUE
N0 MecTy paboThl XMINEHMS (B TOM YMCIE MEJIKOro) roCyJapCTBEHHOr0 HIIN
OOIIECTBEHHOT0 HMMYIIECTBA, YCTAHOBICHHOIO BCTYMUBIIUM B 3aKOHHYIO CHIIY
NPUrOBOPOM CY/1a MJIH TOCTAHOBJICHUEM OPraHa, B KOMIIETEHIIMIO KOTOPOTrO BXOJMT
HAIOKEHHE aJMHHUCTPATHBHOIO B3bICKAHMS WJIH NMPUMEHEHHS Mep OOLICCTBEHHOTO
BO3/ICHCTBHUSL.

6.2.  JlucumniMHapHble B3bICKaHHUs NpHUMeEHs0TC PaGorogareem.
PaGotomarenb MMEeT MpaBo. BMECTO HAMOKEHMS JUCIMIUTMHAPHOIO B3BICKAHHS
nepeaaTh BOIpoc O Hapymemm TPYAOBOH JMCIMILUIMHBI HA PACCMOTPEHHUE TPY10BOIO
KOJUIEKTHBA.

6.3. Jlo Hamo)XeHUS B3BICKAHUSI OT HapyUIUTEJIs prnoaoﬁ JUCUHUIUIHHBI
J0/DKHBI OBITh 3aTpeboBanbl 00bscHeHHs. OTka3z paborHHMKa aaTh OOBICHEHUS HE
MOXKET CIYXXUTh MNPENATCTBHEM Ul NPUMEHEHHS B3bICKAHUS. JIUCIMITIMHAPHbBIE
B3bICKAHHUS TIPHUMEHSIOTCA HEIIOCPE/ICTBEHHO 3a OOHApYKEHHUEM IPOCTYIIKA, HO HE
103/IHEE OJIHOI0 MeCsila CO JIHA ero 0OHapyKEHUs, He CUMUTasi BpeMeHU 00JIC3HU WU
npeObiBaHus paboTHUKA B OTIYCKE. B3bickaHue HE MOKET ObITh HAIOKEHO I03/HEE
" HIECTH MECALIEB CO JHSA COBEPUICHHS INMPOCTYNKA, a [0 pe3yjibTaraM PEBH3HH HIIH
MPOBEPKH (PUHAHCOBO-XO3AHCTBEHHOI ACATCIBHOCTH - HE HO3/IHEE JBYX JIET CO JHSA €I'0
cosepmienna. B ykazaHHble CpPOKM He BKJIKOYAeTCAd BpeMs IMPOH3BOICTBA " IO
YrOJIOBHOMY JIEJTY.

6.4. 3a Kax10€ HapyuIeHWEe TPY/JAO0BOI JHCLMIUTMHBI MOXET ObITh HAI0XKEHO
TOJIBKO OJHO AMCUMIUIMHAPHOE B3bicKaHue. [Ipu HalOXeHUMM AMCUMITIMHAPHOTO
B3bICKAHUS  JO/DKHBI  YYMTBIBATHCS  TSDKECTh  COBEPHIGHHOTO  NPOCTYIIKA,
00CTOATE/ILCTBA, MPH KOTOPBIX OH COBEPILEH, MPEeAECTBYIONIas padoTa 1 MOBEAEHHE
paGoTHHKa.

6.5. Ilpuka3 0 nNpUMEHEHUHM AUCLMIUIMHAPHOIO B3bICKAHUS C yKa3aHUEM
MOTHBOB €r0 NpHMEHECHUs 00bABIseTCS (coobuaeTes) paboTHHKY, noaBepmyTomy
B3bICKAHHIO 1101 PACIUCKY B TPEXIHEBHBII CPOK.

6.6. Ecau B Teuenue roja co Hs NPUMEHEHHS AMCLMILUTHHAPHOIO B3bICKAHHS
paboTHHK He OyAeT MOABEPrHyT HOBOMY JHMCHHIUIMHADHOMY B3bICKAHHIO, TO OH
CYMTAETCS HE MOJBEPruIMMCs JUCUMIUIMHAPHOMY B3BICKAHHIO. JUCIMILIMHAPHOE
B3bICKAHHE MOXET ObITb CHATO aJIMHUHMCTpPAUMENd 110 CBOEH HHUIMATHBE, TI0
X0JaTaluCTBY HEMNOCPEJACTBEHHONO PYKOBOIMTENS WM TPY/IOBOTO KOJUIEKTHBA, €CIIH
HOABEPrHYThIA JIMCIHUILIMHADHOMY B3bICKAHMIO HE COBEPIIMIJI HOBOI'O NMPOCTYNKAa H
nposBun  ceds kak aoOpocoBectHbii paboTtHuK. B TeueHwe cpoka JIeHCTBUS
JUCUMIUTMHAPHOI0 B3bICKAHMSA MEPBI OOUIPEHNS, YKa3aHHbIe B HacTosmuX [ IpaBuiax,
K paDOTHHKY HE NPHMEHAIOTCA. -

6.7. C npaBuiamMu BHYTPEHHETO PAcropsiaka JI0/DKHBI ObITH 03HAKOMJICHBI BCE
paboOTHUKN YupekaAeHHus, KOTopbie o00s3aHbl B CBOEH [OBCeIHEBHOH pabore



coOmeaaTs NOpAI0K, YCTAHOBJICHHBIN NPaBUIaMH.

C npasuiiamu BHYTpeHHero Tpyrosoro pacnopsiaka Ul Tymauenko A.H.

03HAKOMJICH(a):

Damunua Mms Otuectro JIOITKHOCTE Ioamuce




